
Guide: How To Add Services to your Profile 

ADDING STANDARD PACKAGED SERVICES 

 

Step 1 

Once you have been approved as a seller you will see the services tab on your profile. 

If you click on the tab you will see the option to Create my first service. Click on this to bring up 

all the templates available. 

 

 

Step 2  

 

 

You can search the templates by your specialist area.  Once you find the one that you wish to sell 

just click on it to add it to your profile. 



Guide: How To Add Services to your Profile 

 

Step 3  

You can then amend the service offering to include what is and isn’t included in the price and 

what you need from the buyer.  You can also amend the timescale as this is just a default option 

and can be changed.  The price can be amended to your chosen price point. 

 

Step 4 

 

Once you are happy Click Save and then Post.   
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Your service offering will then be sent to Flexeboss for approval.  Once approved it will show in 

the service catalogue for buyers to purchase. 

You can amend your service at any time to alter the timescale or details of the service. 

You can add as many templates as you like by clicking on the Add packaged services button to 

create your seller profile. 

 

CREATE A CUSTOM SERVICE  

 

Step 1  

If you feel that the packaged templates on offer do not cover the service you want to provide then 

you are able to create a custom service.  To do this click on Add custom service within the services 

tab of your profile. 

 

Step 2 

This will bring up the following screen. 
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You then fill in the details and click create. 

Step 3 

This will then bring up the service detail screen which is in the same format as the standard 

services.  Fill in the details of your service including what is provided, what is not included, 

timescales and costs.  Then click Save and Post. 

 

Step 4 

This will then send your request to Flexeboss who will review your service offering.  

 

If accepted, you will receive an email letting you know. 

 

If declined, we will let you know the reasons why. 

Once accepted your service will show on your profile and be available for customers to purchase. 
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If you have any further questions, please let us know. 

Happy selling! 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 


